Registration Procedure
for New Radiation Operators

(1) Registration through KU Portal System
—> Refer to page 2.

(2) Registration with Paper Forms

(For those who doesn’ t belong to KU, and has no
access to KU Portal System.)
—> Refer to page 11.



(1) Registration Through KU Portal System

(1) Login to KU Portal System.

Select st EEmEERAAEEL 2T L] (“Management System
for Radiation Operators”) under the menu.

http://uportal.kumamoto—u.ac.jp/

X (can only be accessed on campus)
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2 Please check if your user name is correct.
e agEE] (“New Reregistration

Click [

Request”) under the menu.
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Check if the user name is correct
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Click [#FHEERH 55 (“New Reregistration Request”)



@ Input Screen for T#HFRZ 5] (“New Reregistration Request”)
(Step 1)
The upper part of the input screen is displayed as below.

Please enter your: reglstratlon year, operator category, E—-mail
address, supervisor s name, registration date, and period of

service.
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X Please refer to “Classification of Radiation Operators” starting on page 12, to know
more about the operator categories.



@ Input Screen for TR & kB 5E] (“Registration Request”)

(Step 2)

The bottom part of the input screen is displayed as below.
(Explanation follows on the next page)
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@ Input Screen for [#FE& 43 5E] (“New Reregistration Request”)
(Step 3)

® Purpose of Use: Select one from [#&#f2%J(for education or
research), [Z2&E4t=] for medical service). If you need to register
for both purposes, select “for medical service”.

® Type of Equipment: Select a type of equipment you use.
[#%1] (Sealed RI), [FEZ 2] (Unsealed RI), [x#g] (X-ray),
r#«£%&] ( Radiation generator).

® Facility Registration: Select a facility you’ Il be working in.
X Please contact to the facility manager if you have any questions.

Click [&%%)] (Register). New information will be updated with the
message below.
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Registration Confirmation:
(Click “OK”)

*<If you have any problems with the registration process please contact to the
department office in charge.




@ Reconfirming Your Information Before Completing the Registration
Process.

(Step 1)

You can confirm the registering information by clicking resEns

:7iE/EE] (Registration Revision/Cancellation) on the menu.
X This page will not be shown after completing the registration process. After

registration, please confirm your registered information at [H&T R ENRE SIE ]
(“Radiation Operator Management” See page 9).
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(“Registration Revision/Cancellation”)
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@ Reviewing the registered information
(Step 2)

Click rzt#% =] (Display the details) and check that your
Information on the database is correct.

If you need to correct the information displayed,

click rmz:sTiE] (Information Correction).
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@Check Your Status:

T2 (Category): [#74Z] (New)/[E#F.] (Renewal)
[&E & (Your Name)

TR NSex): [F1E] (Male), [Z 1] (Female)
%%/ HAJ (Date of Birth)

TFr/& ] (Affiliated Department)

T2 %] (Facility Name)




(B Checking the Registered Information After Completing the
Registration Process (Step 1)

Please confirm your registered information at [iat#R EikE & E — kst
wERkE T = Bl (Radiation Operator Manager- Registration

Revision/Cancellation).

< This page will be shown after the registration process is completed. To confirm the
information before the registration, please see page 7.
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(B Checking the Registered Information After Completing the

Registration Process (Step 2)
You can check the registered information by clicking [¥#lZ <] (Display the Details).

2 You are not allowed to correct the information. In case you need to make any
changes, please contact to the section in charge.
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(2) Registration with Paper Forms.

For those who doesn’ t belong to KU and has no access
to KU Portal System, need to register by submitting
registration form to the department office in charge.
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(For Person who Only Use Supervised Area) (For Occupationally Exposed Person)



Classification of Radiation Operators

7~

Person Who Only Use
Supervised Area

Radiation Operators

Occupationally Exposed
Person

Radiation Operators are classified into two categories according to

their duties:

T 5T#RE FHEF ] (For Person who Only Use Supervised Area)
TEBXBEHREEZE] (Occupationally Exposed Person)

Requirement for Radiation Operator:

Training Medical Film Badge
Session Examination Dosimeter

Person Who Only Use Required Requited Required
Supervised Area

Occupationally Exposed Required Not Required Not Required
Person



Classification of Radiation Operators

v"If you need to use a Radioisotope (RI).
—> You are categorized as a “Person Who only Use Supervised Area”

v If you use only electron microscopes with its maximum
acceleration voltage more than 100kV (Such as the transmission
electron microscopes).

—> You are categorized as a “Occupationally Exposed Person”

v'If you use X-ray equipment.

— Depends on what kind of equipment you use. (Refer to the next page)

> Please note that you can’t be registered for both categories. Please choose
either “Person Who Only Use Supervised area” or “Occupationally Exposed
Person”



X-ray equipment (1)

How to determine your operator category.

(Principle 1)
v"In case the entire room is regulated as a controlled area (the
blue area shown in the picture below), and you work inside of
the room, where there is an X-ray tube in use.
—> You are categorized as a “Person Who Only Use Supervised Area”

X-ray
equipment




X-ray equipment (2)

(Principle 2)

v" In case the surface of the X-ray equipment is regulated as
a boundary of the controlled area, X-ray tube in use, and
you need to put your hand or any part of your body into
the part where X-ray is emitted.

— You are categorized as a “Person Who Only Use Supervised Area”
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7 (shutter)

X-ray \
equipment
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(X-ray indicator light)
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X-ray equipment (3)

(Principle 3)

v" In case the surface of the X-ray equipment is regulated
as a boundary of the controlled area, X-ray tube in use,
but you don’t need to put your hand or any part of your
body into the part where X-ray is emitted.

—> You are categorized as a “Occupationally Exposed Person”
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X-ray \
equipment
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(X-ray indicator light)

TX#REBK]
(X-ray tube)




Contact Information Regarding X—ray equipment

If you have any question regarding X-ray equipment, please contact to the
manager of the equipment or the X-ray operation chief at each campus.

» Kurokami Campus: Contact to Uemura (ext. 3879),
or Tsushida (ext. 3518)

» Honjo Campus, Oe Campus:
Contact to Shimazaki (ext. 6509)

¢ For X-ray equipment managers, please contact to the X-ray operation chief
listed above in case you have any questions or difficulty making decisions.



